author Guidelines

Textile Society of America 
Symposium 2008 Proceedings

Deadline for submission of manuscripts – 1 December 2008 

Manuscripts and images should be sent electronically to tsa2008@textilesociety.org. They will be received electronically ONLY. If your manuscript is not submitted to the Editors at tsa2008@textilesociety.org, the abstract of your Symposium presentation will be included the Proceedings as published in the program. All manuscripts will be formatted in a consistent manner, with minimal editing.

Each author retains copyright of their individual submissions; authors are responsible for securing all photographic reproduction rights and payment of fees. As author, you may wish to submit a copyright registration form to the U.S. copyright office. TSA will secure copyright for digital publication of the Proceedings as a whole entity.

Format: ALL text and illustrations must be formatted electronically and submitted as e-mail attachments to tsa2008@textilesociety.org.  Send submitted manuscript as separate files: text as .doc files, images as .jpg files and charts, tables, drawings as either .doc or .jpg files.

File Names: Use author’s last name to identify files, e.g. Jones1.doc, Jones2.jpg, Jones-bio.doc, Jones-abstract.doc, etc. Use file names for images (photos, charts, drawings, maps, etc…) that coordinate with your captions. This will help Editor keep files organized and ensure correct placement of images, charts, drawings, maps, etc. in the edited/formatted proceedings.

Specifications

· Paper length must not exceed 10 pp, including footnotes, bibliography, illustrations and text.
· Paper title, Author’s Name, Contact Information: Times Roman, 12 pt. centered BOLD
· Set paper size to 8.5” x 11”. Set margins at 1” top and bottom, and 1.25” left and right.

· Format: Times Roman or Times New Roman font, 12 point size, flush left, no justification. Use single spacing and use a single line between paragraphs with no indent.

· Footnotes should be formatted in Times Roman, 12 point, with single spacing.

· Do NOT number pages; do NOT use headers or footers.

· Captions must acknowledge the source/owner of the image. Authors are responsible for securing permission for publication, and any pertinent fees.

· Follow Chicago Manual of Style for references; please use footnotes rather than endnotes. Online version: http://www.wisc.edu/writetest/Handbook/DocChicago.html
Illustrations and Captions 

Images should be submitted as 300 dpi .jpg files. Images should not exceed 4” on the longest side, length or width. Provide each image with a caption, indicating subject, size, location/collection, and credit information. Captions should be set into the .doc file where they belong in the text. Please do not imbed images, charts, tables and drawings into MSWord documents. Each image must be clear and crisp, with sufficient contrast and brightness for reproduction. Image quality, as well as securing reproduction rights, and payment for same, is the responsibility of the author. 

Please note that the Editors may reformat images for consistency and to save space.

All MANUSCRIPTS and ILLUSTRATIONS must be received no later than December 1, 2008.

Please send as e-mail attachments to tsa2008@textilesociety.org.

